
 
 

Student Protection and Disclosures 

 

Admission Requirements: To enroll into ATS program a student must fulfill the three requirements below: 

1. Be registered with the state of NH, VT or ME as an electrical apprentice/helper.  

2. Be in good standing with the state Electrical Boards you are registered with.  

3. Successfully graduated high school or show proof of passing the GED or equivalent NH State approved 

program.   

Admission Procedures: The procedure for a student to enroll into ATS’s program is stated below. 

1. Go to ATS’s website  

2. Click on the Programs tab and choose what year you are wanting to purchase 

3. Read the Class Syllabus and check you have read and agree to the syllabus expectations 

4. Fill out the student intake form 

5. Purchase the course you have chosen via PayPal or credit card. 

6. You will receive an automatic email response with an attached receipt for your record 

7. Two business days after you have purchased your program you will receive an email with your tracking 

information giving you the date to expect your books along with instruction for the next steps.  

8. Once you have received your books you are required to email me, the director, to setup (at your 

earliest convenience) a time to complete your 1-hour online orientation with me through Zoom 

meetings. 

9.  You are now all set and can start your course.  

Transfer of Credit Policy:  

ATS accepts all credits from any provider that has been approved by both the NHDOE and NH Electrical Board. 

When you are transitioning from another school, all that is needed is to provide a copy of your transcript 

stating what classes you have completed. For students moving from another state or transitioning from the 

Military, it is required for you to provide ATS with your official transcript. Because the documentation doesn’t 

come from an approved NH Electrical Board provider, it the responsibility of the student to petition the NH 

State Electrical Board to accept your previous schooling. ATS will follow the recommendation of the Electrical 

Board at that time.  

If you are leaving ATS and completing your education elsewhere, ATS will provide all students that ask a 

transcript of your record at no charge to you. All that is needed is for you to inform me of the address or email 

that you want me to send the transcript to. 

Refund and Withdrawal policy:  

All Refunds shall be paid within 30 days upon written notification from a student of cancellation or 

withdrawal.  ATS will refund the student’s full payment minus any credit card fees, once the student sends all 

books and materials to the following address: 1 Washington St. Suite 3115 Dover, NH 03820. After the 30-day 



 
 

period it will be at ATS’s discretion if a refund will be granted. For a student to withdrawal from an ATS 

program, all that student needs to do is write a letter asking to be removed from the program and requesting 

a transcript for their records. ATS will fulfill the request for withdrawal within 5 business days of the request. 

Students receiving benefits from federal programs shall be subject to federal refund policies, rules and 

regulations.  

Student Complaint Process: Within the student’s portal, you have the capability to message me directly. If you 

have a concern or complaint, ATS will contact you within three business days and resolve the issue. If you are 

not satisfied with the resolution, then ATS encourages you to contact the NHDOE at Division of Educator 

Support and Higher Education / Office of Career School Licensing 101 Pleasant Street / Concord, NH 03301 / 

Tel: (603) 271 - 6443 

ATS’s Grading System: ATS’s grading system is based on needing at least a 70% to graduate from the course 

you are in. The grading system for all years are the same and are outlined below.  

1. Participation = 30% 

2. Quizzes = 40% 

3. Exam = 30% 

ATS’s operates with a rolling admissions protocol: ATS’s as a rolling admissions school. This allows students to 

not fall behind in their schooling requirements, because of the date of their hire.  

ATS’s Schedule of tuition, fees and all other charges: ATS’s tuition is $975. This includes all books (except the 

NEC book) and all offerings that a student has access to in their course. The tuition is the same across all four 

years. Outlined below are the specifics of the cost of tuition. 

1. Payment can be made in three ways. The first option is to pay upfront for the total cost of the program 

through ATS’s website using a credit/debit card 

2. Payment can be made manually if students choose to pay with a check or money order. 

3. Payment Plan. Students pay half of the tuition ($487.50) at the start of the program and the other half 

($487.50) at the start of the second semester.  

Program/Course Description: ATS’s offers four courses. All four courses are the same length, which is seven 

months. Please refer to the self-paced course lesson plans for each year. The courses names are Year 1- 4. 

 

 


